Dear Parents and Students,
Thank you for your interest in joining our school!  We look forward to helping you along your martial arts journey!  In this folder you will find information about our school and policies as well as the answers to many of the questions you may have while you consider becoming a part of our school!  If you have any further questions please feel free to contact the office at any time.

General Information

-Class times


Please see the schedule included in the folder for appropriate class times.  If you are unsure about the classes that you should be attending check with your instructor or in the office.  The schedule may change from time to time.  Please be sure that we have updated phone, address, and email information for you so that you can be kept up to date in the event you are absent.
-Attendance


It is not mandatory that you attend a certain number of classes per week.  Students are allowed to come to as many or as few classes as are open to them.  It is strongly recommended however that students try to attend at least two classes a week, as this helps them to retain the information that is taught.

To help us keep up with attendance, cards are assigned to each student.  You will find a white card included in the folder.  Fill this out once you have signed up.  This card is to be brought to your instructor at the start of each class, and it will then be returned to the receptacle at the front of the school.

-Belt Testing


Belt tests take place approximately once a month in the early stages of your martial arts training.  As you progress, test dates are more infrequent as the amount of material needed increases.  Your instructor will make you aware of test dates and will let you know when she feels you are ready to test.  You will find a sheet included in which the approximate time between belts is listed.  This is an approximation and is dependant upon the number of classes attended and the retention of material.  

Although there are times when your full uniform is not required, your belt test is not one of them.  Testing is kept very traditional so your complete uniform is mandatory.  


There is a fee for testing, and that includes the test, certificate, and new belt.  All under-belt tests cost $30 per student, to be paid after the new belt is earned.

-Dress


Traditional dress includes your karate uniform which is obtained through the office and the patches required for the program you sign up under.  In the summer your instructor may allow you to wear a t-shirt.  It must be a Clairday’s shirt and it may only be worn with your instructor’s permission.
-Sparring Equipment


Your sparring equipment is required for full participation in class.  It is recommended that it be purchased at the time you sign up.  Discounts are offered if ordered at this time, otherwise it is full cost.   Headgear is optional for students over the age of 18 only- No Exceptions!

-Tournaments

Tournaments are held throughout the year through Alabama Karate Circuit.  CKS hosts one each year in March.  While none of the tournaments are required, this school fully promotes all tournaments and your attendance shows your dedication to your school as well as allows you to advance as a martial artist.  Should you choose to participate in the March tournament the annual membership fee will be waived.  (see below)
-Membership Fee


There is an annual membership fee to train at CKS.  The fee is $35 a year, due March 1st.  This fee will be waived if you participate in our March tournament.

-Equipment Orders


All equipment used at CKS must be purchased through the office.  Equipment that is purchased from anywhere else will not be allowed on the floor. 


We order all of our equipment through Century Martial Arts and Asian World of Martial Arts.  Orders are placed approximately once every 2 weeks.  This is done to avoid high shipping costs and allows us to keep your cost down also.  All orders must be paid for before they will be placed.

-Private Lessons


Private lessons are available at a cost of $45/ hour.  To set up a lesson please see Dr. Clairday or check in the office for available times.

-Absences


If you anticipate absences such as vacation, sickness, family issues, sports etc., please inform the office.  This makes it easier for us to keep up with our students and plan for things such as testing.  In the event that you will be out of class for one month or longer, it is also important that you inform the office beforehand as we may be able to add the time to the end of your program.  Because of the process involved to do this, it is best to let us know in advance.
-Training Programs


Included in your introductory folder is a list of all of our training programs.  For information beyond that which is included please stop into the office.  We do offer a family membership at a discounted price on our regular programs.  Introductory specials will not include any discounts.

-Billing


All of our billing is outsourced to ASF International.  Their monthly billing options include credit card, Electronic Funds Transfer, or a monthly Statement.  The credit card option and EFT will draw at the same time each month.  With the statement option a bill will be sent to you each month at the same time.  This option will include an additional $20 fee for processing fees, due to ASF.  

All transactions through ASF (freezes, cancellations, etc.) may take as long as 30 days to process so it is important that you let us know as soon as possible.  For further questions on your account, please contact ASF directly.

1-800-227-3859

-Refunds


Once you have signed up with CKS and ASF any payments that are made for classes will not be refunded.  In the event that you cannot fulfill your commitment it is important that you contact ASF or talk with someone in the office to make arrangements.  Any payments that have been made either on your program or for sign up specials will not be returned, it is your obligation to fulfill the time that has been paid for or make arrangements beforehand.  
-Midori Yama Budokai


MYB is an internationally recognized martial arts organization.  It is required that all students, at the rank of blue belt, be certified through this organization.  Since it is internationally recognized, if a student of CKS were to relocate to another area their certification and rank would be honored at any MYB school.  There is a fee to be certified through this organization that is based on the rank of the student at the time of certification. 
-Final Thoughts

*Always bow into and out of the dojan.  This is done out of respect for your training facility.

*Instructors should be addressed as sir/ma’am at all times

*Stay quiet on the floor.  Attention should be given to your instructor at all times.
*Treat your fellow students with respect at all times.  

*No gum, food, or drink is allowed on the floor.
*Remove shoes before coming onto the mats.
*Pick up after yourself.  We all work together to keep the facility clean.

For more information or additional questions feel free to stop in or call the office at any time!!

This is to verify that the packet has been read and fully understood.  Please sign and date this sheet and return it to the office at the time of sign up.

Thank You!!
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